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STUDENT OUTLI NE

Certify On-Line Diary Feedback Reports

LEARNI NG OBJECTI VES:

a. TERM NAL LEARNI NG OBJECTIVE: Wth the aid of the
references and when provided an On-Line termnal, certify On-
Li ne diary feedback reports in accordance with the MCO P60-1
and DFAS-KC 7220.31-R (MCTFS APSM . (3404.2.2)

1. TYPES OF REPORTS:

a. Diary statistics report is a video display nmanagenent
report that provides on-line diary information to the finance
officer. The report is used for the follow ng purposes.

(1) Monitors the tineliness of certification and
processing of all Joint Uniform MIlitary Pay Systen’ Manpower
Managenment System (JUWMPS/ MMS) diaries for the Disbursing
Station Synmbol Nunmber (DSSN).

(2) Ildentifies the status of each diary nunber and
the rate of acceptance/rejection.

(3) Ildentifies diaries available for print for 15
days after the cycle conpletion date refl ected.

b. Advisory Report (ADF) is a standardized on-line diary
system f eedback report which contains advisory information for
the finance office. The Advisory Report will contain the
foll owing types of information:

(1) Advisory nmessages generated by the central cycle
in Kansas City when a possible error condition is identified.

(2) Advisory nessages generated by the central cycle
in Kansas City when an adjustnent is required due to the
limtations of the cycle
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C. System Excepti on Report (SER) provides the finance
officer with information, both personnel and pay transactions,
required to support ongoi ng operations. The report is
produced in the followi ng three parts:

(1) Transaction processed within 60 days of End of
Current Contract (ECC).

(2) Transactions which affect pay status.
(3) Joins and Transfers.

d. Master Error Control File (MECF) is a standardi zed on-
line diary system feedback report which contains errors that
require corrective action by the finance office. It provides
a complete history of each diary transaction that failed to
post to the master record.

(1) Each entry contains the reason for failure by
code and English statenent.

(2) Each entry has an assigned sequential error
control nunber that nust be used when corrective action is
t aken.

2. DAILY CYCLE

a. The Defense Finance and Accounting Service - Kansas
City Center (DFAS-KC) receives daily transm ssions fromthe
Regi onal Automated Services Centers (RASC s) around the Marine
Corps. These transm ssions contain all the data fromthe
units and finance officers that was certified up to the tine
of gathering and transm ssion.

b. Once all these transni ssions are received, the system
takes all the gathered information, conpiles it, and then
presents it to the Master MIlitary Pay Account (MWA). \Wen
t hi s happens, the systemfinds errors, possible errors, and
ot her inportant data relating to the accounts. This data is
put together in the formof reports and transmtted back to
the local RASC s where it can then be generated by the
units/finance offices so as to uncover potential problens.

3. GENERATI NG REPORTS:

a. These reports are generated through the on-line diary
system Depending on which report you are requesting, the
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procedure for getting it off the systemvaries. These
procedures for each report are as foll ows:

(1) Diary Statistics Report is requested fromthe on-
line diary master nenu. The report is requested using option
"B". It will appear on the screen, and can be screen printed
to either an on-line printer, or in the case of a stand al one
such as a Zenith 248, it can be printed on that conputer's
printer.

(2) Advisory File (ADF) is also requested fromthe
on-line diary master nenu. It is requested using option "D"
This report can be viewed on the screen or transmtted to an
on-line printer only. To transmt this report, the Print
Option "PRTOPT" field nmust be filled with a "Y'. This wll
cause the report to be generated via the RASC and transmtted
to the on-line printer in the finance office.

(3) Systens Exception Report (SER) is requested from
the on-line diary master nenu, under the unit/disbursing
reports option "F'. This option will take you to another menu
whi ch contains reports that are to be printed at the | oca
RASC. This report is not printed at the finance office. Upon
request, the systemw ||l automatically put the report on a
print queue at the local RASC, and will be printed out and
placed in the finance officer's bin for pick-up, usually by
the foll ow ng day.

(4) Master Error Control File (MECF) is the |ast
report we are concerned with. This is generated by using
option "C'" and is also transmtted to the |ocal finance office
to be printed out on the on-line printer, just as the ADF file
was.

4. CONTENTS OF THE MECF REPORT:

a. The MECF has a |l ot of different el enents. Each of
t hese el enents contains infornmation which we as disbursers can
use to track down the actual source of the error. These
el enments are:

(1) SSN - The social security number of the
i ndi vi dual on which the error occurred.

(2) DI ARY/ PAYROLL NUMBER AND DATE - The nunber and
date of the diary or payroll that reported the transaction.
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(3) EFFECTIVE DATE - The effective date of the
transaction subm tted.

(4) ACTION DATE - Sanme as effective date.

(5) DO RUC - The five digit Reporting Unit Code
(RUC) of the individual on which the error occurred.

(6) CYC NR - The three digit Junps/ MMS cycl e nunber
in which the transaction processed.

(7) SYS FLG - A two digit code indicating whether a
transacti on was processed initially or was recycled. Wen the
first digit is "1", the transaction my have been recycl ed.
VWhen "0", the transaction was processed initially.

(8 CODES - "CWMPL" - VWhen this code is a "1", it
i ndi cates the transaction has conpl eted processing. |f blank,
the transacti on has not been processed. "CORR' - A one digit

code indicating the type of transaction. Wen it is a "1",
the transaction is a correction transaction. Wen it is a
"2", it indicates a delete transaction. I f blank, the
transaction was a normal type transaction.

(9) ERRORS - "POS" - "F/E" - This is a one digit
code corresponding to the error, indicating that a transaction
failed during either the posting cycle or the format/edit
process.

(10) NAME - The last nanme and initials of the
i ndi vi dual on which the error occurred.

(11) TTC - The three digit type transaction code of
the transaction that failed and the english format of the
transacti on.

(12) MEC-NR - A seven digit master error control
nunber assigned to that particular error for identification
purposes. To the right of the MECF nunber is the english
expl anation of the error that occurred. This will be
retrieved fromthe JUMPS/ MMS error code tables based on the
one digit error code assigned and TTC that fail ed.

5. AUDI TI NG PROCEDURES:

a. The Error Report will be audited and corrective action
taken within 3 working days fromthe date the report is
generated. Corrective action can be acconplished in one of
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two ways, which you have al ready | earned about in the on-Iline
diary class. They are:

(1) DELETE AS ERRONEQUS - MECF - \When an error
occurs on a transaction that should not have been input, this

action will be taken to delete an error fromthe file. (For
exanpl e, a transaction fails due to the information already
bei ng contained in the record. 1In the case of a duplicate

transaction, such as this, the error needs to be del eted off
the MECF and the Error Report nust be annotated with the diary
nunmber in which this action was acconplished.)

(2) CORRECTION - MECF - This type of action is
required when a transaction failed due to erroneous
i nformation being contained in that transaction. This type of

correction procedure will delete the error off the MECF, but
will also require you to input a corrected transaction. The
Error Report will again be annotated with the diary nunber of

the diary that reports the correction transaction.

b. Each individual entry on the MECF nust be researched
in order to find out which of the above entries are
appropri ate.

6. CERTI FI CATI ON:

a. After the Error Report has been annotated and the
corrective action has been entered on a diary, the certifying
officer will date and sign the |ast page of the Error Report.
He will certify that all corrective action has been taken on
each error within 3 working days fromthe date the report was
gener at ed.

7. 1 NCONSI STENT CONDI TI ONS REPORT:

a. The Inconsistent Condition Report (ICR), identifies
Mari nes whose records contain inconsistent data el enents.
Separate reports are prepared for both commandi ng officers and
finance officers.

b. The inconsistent conditions (1Cs) normally appear the
first cycle after each end-of-nonth update and extract (U&E).
Wthin that cycle, the IC s and advisory errors wll be
interm ngled and sorted by nunerical sequence by Soci al
Security Nunmber (SSN) within the Reporting Unit Code (RUC) and
Di sbursing Station Synbol Nunmber (DSSN). Both advisory
messages and IC s
remain on JUMPS/ MVS for 15 days.
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c. The report should be audited and corrective actions

t aken as soon as possible. This should always be done no
| ater than the m dnonth U&E.

PRACTI CAL APPLI CATI ON:

| f you have any questions during your work on these
situations, raise your hand and | will assist you.



